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Dear Parents,

This letter is to introduce you to School Announcement. As many of you know, this year our school is
implementing a new notification system, to improve parent communication through School
Announcement. During the year, we will be sending out voice, email and text messaging notifications for

1. School Closings (unplanned)
2. Lockdowns / Mass Evacuations / other school wide crises
3. Field Trips / Class Trips — Notification to parents for
a. Field Trips
i. Bus Breakdowns
ii. Earlier / Later than planned return to school for pickup
b. Class Trips
i. We’ve Reached our Destination!
ii. Plan to pick up your childat ___ time as we return on our class
trip.
4. Sports Teams — Notification to parents for
a. Game cancellations
b. Late arrival back to school from away games
c. Bus Breakdowns
d. Other

Your school has invested in providing you an easy means to manage your notification and contact
information.

Currently all notifications are being sent to your home phone only, by logging into the website portal you
can update your contact information, organize notification lists, add phone numbers (cell phone and work
phone numbers) and even email addresses.

The Parent Information Portal enables you not only update contact information, but choose which numbers
you would like notified in each situation. At anytime you can login to change numbers as needed. For
instance — you are going on a trip out of the country and your children are under the care of someone else —
you can add the contact information for that caregiver. Upon your return, you can delete them.

The following is a step-by-step instructional demonstration on how to create your username, password and
your child or children to the School Announcement web portal.
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Welcome to the School Announcement 2.0 Parent Portal

To log into the site please go to http://portal2.schoolannouncement.com/parent

To Sign in Simply type your username and password into the text boxes

provided. Sign in
Username: L] Forgot your ID7
Password: L] Forgot your password?

Register Nows»

3 Need help? Click here to contact support.
Re g1 S te r Someone will contact you within 24 hours.,

Phone Number: 9

If you have not yet registered please click on the Register now Button.

To Register Type in your Primary phone number in the text box provided. Register
Click on the Submit Button

valid Codes L2

Flease follow the voice instructions to input the validation code.

You will now be asked to enter your first name, last name, relation to the Sign in
child, a username, password, A security question and a security answer. o D
Click the Submit button to continue. S iR e
: asssssses got your password?
. . r_‘Eul:-m'rt Register Nows=
Now that you have registered with School Announcement.com please P o

Someone will contact you within 24 hours,

enter your username and password and click Submit to log in.
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To view your Child(ren) click on the My
Children Link or Tab at the top of the page
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LR IERE Contact | Recent Announcoemants

Home / My Children

Dave Baeder

[ Enroll Anather Child

Here you have the ability to edit your child’s info, and set-up contact information for particular lists your child
may belong under “Set-Up Lists” TAB.

To view/edit/delete or add your contact information please click on the Contact Tab
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The Account information tab allows you to update your name your security questions and change your
password.

If you have any difficulties please contact the Support team at 1-800-929-1643.



